Beta Alpha Psi

Gamma Kappa Chapter #79

[image: image1.png]



Membership Handbook
Table of Contents

Beta Alpha Psi Overview
……………………………………………………………….3

Introduction
………………………………………………………………………3

Mission Statement
………………………………………………………………3

Objectives
………………………………………………………………………..3

Membership Requirements
…………………………………………………….4

Organizational Overview
……………………………………………………………….5

Chapter Organizational Structure
……………………………………………………..6

The Election Process
…………………………………………………………………...8

Chapter Events and Meetings
…………………………………………………………9
Overview
………………………………………………………………………....9

Chapter Meetings
……………………………………………………………….9

Professional Meetings
…………………………………………………………10

Community Service
……………………………………………………………10

Recruiting Events
……………………………………………………………...10

Social Events
…………………………………………………………………..11

Resume Review Workshop
…………………………………………………..11

Meet the Firms Night
…………………………………………………………..11

Regional and National Conferences
…………………………………………………12

Membership Essentials
……………………………………………………………….13

Active Members
………………………………………………………………..13

Candidates
…….……………………………………………………………….13

Recognizing Excellence
………………………………………………………………13

Membership Dues
……………………………………………………………………..15

Resources
………………………………………………………………………………15

Beta Alpha Psi Website
……………………………………………………….15

Friend of BAP
…………………………………………………………………..16

Professionalism
………………………………………………...……………………...16

The Recruiting Process
……………………………………………………………….17

Networking Tips………………………………………………………………..18
Beta Alpha Psi Overview

Introduction
The Beta Alpha Psi – Gamma Kappa Chapter Membership Handbook provides basic information regarding our chapter and chapter activities.  Beta Alpha Psi offers opportunities to learn about various career paths available to students studying financial information.  There are opportunities to network with potential employers to improve your resume, to participate in community service projects, and to attend regular professional development and recruiting meetings.  Enjoy your time at UNO, but prepare for a career with Beta Alpha Psi!

Mission Statement
Beta Alpha Psi is an honorary organization for financial information students and professionals.  The primary purpose of Beta Alpha Psi is to encourage and give recognition to scholastic and professional excellence in the business information field.  This includes promoting the study and practice of accounting, finance, and information systems; providing opportunities for self-development, service and association among members and practicing professionals; and encouraging a sense of ethical, social and public responsibility.

Objectives
Supporting the mission statement, the first objective of this chapter is to create an organization that exhibits the following characteristics:

· Flexibility 
· Accountability
· Durability
These characteristics will create value for the members of Beta Alpha Psi and the business community.

The second objective of the Gamma Kappa Chapter is to create a BRIDGE
.  BRIDGE is an acronym for:

Building relationships with peers and professionals

Recognizing and rewarding scholastic success

Instilling commitment to lifelong professional development

Developing leadership skills

Giving back to the community through service

Encouraging ethical behavior.
Membership Requirements

To become and remain eligible for membership in Beta Alpha Psi, one must have declared an undergraduate major in accounting, finance or MIS; or be a graduate student of accounting (MaCC), business (MBA) or MIS degree programs.  Additional membership requirements include: 

· Enrolled or completed at least one upper-level class in your area of specialization.  (Class must be at the 3000 level or higher.)

· Maintain cumulative GPA of at least 3.00. 

· Maintain at least a 3.00 GPA in area of concentration. 

· Complete six hours of community service each semester. 
· Attend an adequate number of meetings to satisfy the membership point requirements.
Organizational Overview

Beta Alpha Psi was founded in 1919.  There are at 279 chapters on college and university campuses internationally with over 300,000 members initiated since Beta Alpha Psi's formation. 
Beta Alpha Psi is governed by a constitution and by-laws.  The governing body is the Board of Directors.  The Board consists of thirteen financial information professionals or professors of accounting, finance or information systems, the chair of the International Advisory Forum and two alumni representatives.  The alumni representatives are chosen from recent graduates who were active in Beta Alpha Psi chapters.
The International Advisory Forum is comprised of prominent professionals who are active in professional service and consulting firms, industry and government.  The members serve three-year terms.  The Forum provides the Board of Directors external advice and assistance in both regular operations and special projects of Beta Alpha Psi.
The International Chapter is comprised of all faculty advisors, student presidents, and past and present officers of Beta Alpha Psi.  This body holds an annual meeting and banquet in August and provides advice and assistance to the Board of Directors.
A local chapter is comprised of student and faculty members at each college or university.  Student officers guide the chapter's operations and activities, supervised by the faculty advisor.

· Beta Alpha Psi is a tax-exempt organization under Section 501(c)(3) of the Internal Revenue Code.  Contributions to Beta Alpha Psi and its local chapters are deductible.  

The emblem of Beta Alpha Psi denotes the promise of careers for financial information professionals. The rising sun signifies these professional positions as rising ever higher among economic activities. The crossed keys symbolize knowledge as a means of opening the doors of the financial world. The letters Beta, Alpha, and Psi denote scholarship, social responsibility, and practicality, respectively.

Chapter Organizational Structure
Each semester the chapter elects officers for the following positions:

The President calls and presides at meetings of the chapter and of the executive committee; appoints such committees as the constitution bylaws, or vote of the chapter shall provide; determines that all reporting responsibilities and other duties of the Vice President, Reporting Officer, and Treasurer are performed in accordance with the National Constitution Bylaws; and seeks to promote the welfare of the chapter and the society generally.

The Vice President assists the President in the performance of prescribed duties and acts in the President's place in the event of absence or incapacity. The Vice-President is responsible for the Semester Kick-Off, Meet the Firms Night, and the planning of the Initiation Banquet.
The Reporting Officer records the minutes of the chapter and the executive committee meetings; transmits to the Director of Chapter Activities a completed member data request form for initiates, accompanied by a remittance for the initiation fees; transmits to the Director of Chapter Activities a list of chapter offices; prepares and transmits such other reports required by the Board and the Program for Chapter Activities; and fulfills all other duties ordinarily associated with the office of the Reporting Officer.

The Treasurer collects money owed to the chapter, makes disbursements for authorized purposes, maintains appropriate financial records, and arranges for the audit and preparation of the tax return.
The Membership Chair maintains a current and alumni list of members, prepares a list of prospective members for each initiation ceremony, and carefully screens all applications. In addition, the Membership Chair monitors the points accumulated by members and initiates.

The Vice President of Community Relations seeks publicity for the chapter, maintains the accounting library, is the custodian of the chapter banner, and coordinates the VITA Tax Assistance program.
The IT Officer maintains, updates and upgrades the Chapter website regularly.
The Election Process

 Elections are held twice each year at the conclusion of the semester.  The term of office for each officer is one semester; and no officer can hold more than two consecutive terms in any one position.  Only active student members are permitted to hold an office, or to vote in the election.  If the election is held before the initiation banquet, then all candidates qualified for initiation are allowed to run for an officer position, nominate others for officer positions, and vote in the elections.

Nomination Process
Nominations must be publicly displayed at least seven days prior to the election.  Only active student members and eligible candidates may make nominations.  

Election Process
Active student members and qualified candidates are eligible to vote.  No honorary, faculty or alumni members are eligible to vote.  All voting will be performed using paper ballots.  A non-voting individual shall be present at the elections to count the ballots.  A vote greater than 50 percent is required to elect an officer.  If no nominee receives greater than 50 percent of the votes, the nominee that received the least number of votes will be dropped from the ballot, and the vote will be taken again.

Chapter Events & Meetings

Overview
Beta Alpha Psi conducts regular events throughout the semester.  The types of events typically fall into one of four categories.  The five categories are:

· Chapter Meetings

· Professional Meetings

· Community Service

· Recruiting Events

· Social Events

The purpose of these events is to assist in determining your career path, and to prepare you for a professional career.  You will have the opportunity to network among peers and potential employers.  

Meeting times and locations are communicated to you well in advance.  It is important that you arrive on-time for each meeting.  Punctuality shows respect to the host, and is the only way to earn credit for attending the meeting.  If you have a question about a meeting location or time, please consult MapQuest or contact an officer.

Chapter Meetings

Chapter meetings are an opportunity for the Executive Committee to communicate with both members and candidates.  The Executive Committee uses these meetings to discuss chapter business and operations.  
Professional Meetings

Professional meetings are held with members of the business community.  A member of the business community prepares a presentation that is relevant to college students preparing for a career.  Most presentations are sponsored by potential employers, which provides opportunities to meet and network with potential employers.  

Community Service

Beta Alpha Psi engages in two to three community service events each semester.  Additionally, we conduct tutoring sessions for Accounting 201 & 202 courses.  Each member is required to attend at least one tutoring session and to participate in a community service project each semester.  Any community service performed with another organization, or individually counts towards your community service hours.  Six hours of community service hours are required.  

Recruiting Events

Recruiting events are an opportunity for you to meet potential employers.  Meeting with employers before interviewing gives you an advantage.  Any time you meet a potential employer, you should prepare questions about the organization and/or about career paths you are considering.  

The Fall semester is “Recruiting Season,” and the majority of recruiting events are held during the Fall semester.  Interviews are conducted for many of Omaha’s major employers, and recruiting events help to determine where you would like to begin your career.

Social Events

Beta Alpha Psi hosts a few social events each semester.  Specific events include the semester Kick-Off and the banquet.  There is usually one additional social event planned by the Executive Committee.

Resume Review Workshop

Each Spring semester, Beta Alpha Psi facilitates a resume review.  Once the review process is completed, you will have a resume you can be proud to submit to potential employers.

The review process begins with a resume presentation.  The presentation will allow you to begin developing your professional resume.  Then, each member/candidate submits his/her resume for a peer review.  The resumes are returned and the peer review comments are taken into consideration as s/he continues to revise his/her resume.  It is important to understand that the process of creating a polished resume can only happen through multiple, iterative revisions.  At the conclusion of the revision process, each member/candidate has the opportunity to sit down one-on-one with a potential employer to receive feedback about the resume s/he has developed.  Having a polished resume will help you secure the position you desire during the recruiting season.  
Meet the Firms Night

Meet the Firms Night is a career fair exclusively for BAP members and candidates.  The event occurs at the beginning of the Fall semester.  The purpose of Meet the Firms Night is to provide a mutually beneficial meeting in which students and potential employers can meet and interact.  Use Meet the Firms Night to gather information or research prospective employers.  Asking intelligent questions will help you decide what direction you may want to steer your career.  It would be wise to do research before the event.  You can find a link to each firm’s website by visiting the BAP website and clicking on the ‘Links’ tab.  

Meet the Firms Night is not only a recruiting event for our organization, but it is a fundraiser as well.  Each firm is paying a fee to have an entire evening dedicated to recruiting you!  There are many positions to fill, and they are willing to invest money to have extra time to get to know you.  Stand proud and take advantage of the opportunity.  Make the most of the evening!  
If you are unsure if you would like to work in Audit, Tax or another field, that is okay.  Each firm/company will have representatives from each department.  Be sure you take the time to talk with individuals from each department (Tax or Audit). This will help you gather the information you need to make an informed decision about your future.  

Regional and National Conferences

Regional Conference

We are a part of the Missouri Valley Region.  There is a Regional Meeting each Spring semester.  The session begins with a Leadership Seminar, followed with a keynote address.  Then, concurrent sessions are held on various topics of interest to members.  Students from attending chapters have the opportunity to compete in the Best Practices competition.  Prior to the meeting they complete research and/or organize activities relating to current professional issues.  Then, at the Regional Meeting they present papers and presentations on their project.  Both the papers and presentations are judged for content and skill of presentation.

National Conference

The National Meeting is held in each August.  The conference includes plenary sessions with guest speakers and breakout sessions for officer workshops, graduate student sessions, new and petitioning chapter workshops, chapter management sessions, etc.  The meeting ends with an awards luncheon where chapters are honored with Superior, Distinguished, or Chapters of Merit awards.
Membership Essentials

To maintain membership, one must meet minimum requirements set by the National and Local Chapters.  The Gamma Kappa Chapter uses a point system to motivate members to attend specific activities.  Simultaneously, the point system ensures each member attends the number of professional development hours required by Nationals.  The points are also used to measure the amount of participation by an individual member or candidate.  Each semester, the executive committee will indicate the total number of points required for both members and candidates.  It is each individual’s responsibility to ensure they meet the required number of points.  

In addition to earning points by attending professional development meetings, each member and candidate must complete at least 6 hours of community service each semester.  Activities benefiting the community, the Chapter or the students of the University of Nebraska at Omaha are considered community service.  The Vice President of Community Relations will organize multiple community service events throughout the semester.  Additionally, a form should be filled out to report community service completed outside of Beta Alpha Psi to the Reporting Officer.

Do not hesitate to contact an officer if you have a question.  Their contact information is listed on the website, www.unobap.com.   

Active Members
· Must amass the required amount of points for professional meetings.

· Assist in recruiting and welcoming potential members and candidates.

· Participate in six hours of community service each semester.

· If you are an officer, you must perform your duties as specified by the President and the Constitution.

Candidates
· Must amass the required amount of points for professional meetings.

· Participate in six hours of community service each semester. 

· Must be present at the initiation banquet; there will be no exceptions permitted under any circumstance.

Recognizing Excellence

The requirements listed above are the minimum that must be completed by each member or candidate in order to be considered a member in good standing.  A list of these members will be send to the firms each semester.

Additionally, we are beginning a new program to recognize those member and candidates who go above and beyond the minimum requirements.  These individuals will be recognized as “Distinguished Members”.  They will be recognized at the banquet and will receive a special denotation on their name badges for the following semester.  Furthermore, the firms will be notified of their outstanding participation.  To receive this recognition, each member or candidate must earn ninety percent of the possible professional meeting points and must complete eight hours of community service. 

Membership Dues

Members

$30.00 per semester

Candidates
$75.00 per semester   (Occasionally, the Accounting Department will pay the candidate’s one time fee of $45.00 to the National Office, which decreases the fee to $30.00).

Resources

Beta Alpha Psi Website
The website, www.unobap.com, is a great resource for members and candidates.  You can monitor your membership points, service hours and approaching events.  The Weekly Report is also posted each week.  Additionally, the website stores many administrative documents.  For example, you can find the Membership Application, Community Service Form (for service completed outside of BAP sponsored events), and the membership handbook.  Take time to familiarize yourself with the site and the information it contains.  The resources are available, but it is a member’s responsibility to seek these resources.    

Friend of BAP
We have implemented the Friend of BAP program to assist candidates in transitioning into our organization.  The goal of the program is to provide a more welcoming environment to candidates and to help them to be successful as Beta Alpha Psi members.  Each candidate will be paired with a member who will be able to provide insight into the organization.  

Professionalism

Beta Alpha Psi helps students become professionals.  One way we do this is by requiring that our members act in a professional manner at meetings and events. 

· Dress code: Our meeting range from Casual to Business Casual to Business Professional.  If you have any questions concerning what constitutes each category, please ask an officer.

· Punctuality: We want to be respectful to the firm/company hosting each meeting.  Therefore, we will not give points to any member or candidate who arrives more than five minutes after the meeting start time, typically that is 6:05 PM.

· Networking is essential to becoming a successful professional.  There are opportunities at each meeting to network with members and representatives from the firms.  Rather than sitting down as soon as you arrive and leaving as soon as the meeting ends, take the opportunity to network.

· Be engaged in each meeting.  Ask questions during or after the professional presentations.  This may require preparation beforehand, but this type of participation is what the representatives will be watching for.

· Finally, wear your professional name badges.  It sounds basic, but it makes you look polished and prepared.

The Recruiting Process

Recruiting of financial information students occurs early in the Fall semester.  The recruiting process is highly formalized and structured.  The fact of the matter is that there is a high demand for financial information students.  As such, there is a lot of competition amongst peers and other schools for each position.  To place yourself in a competitive position, you must first understand how the employer’s hiring process works.  Additionally, employers are seeking individuals with respectable GPAs, who are self-confident, motivated and possess excellent communication skills.  The remainder of this section will emphasize the recruiting and hiring process, so you can be as competitive as possible.

First and foremost, you must be proactive in finding information about prospective employers.  Try to understand the nature of the work and the qualifications employers are demanding.  You must actively seek exposure to potential employers by attending Beta Alpha Psi events and networking on your own.  Don’t be afraid to get a business card… you may have additional questions later.  

Be sure to work closely with the Career Exploration and Outreach Center.  They post the majority of full-time and internship positions that are available in the Fall.  However, Professor Laura Ilcisin manages the Accounting Department’s internship program.  If you are seeking an internship, contact both the career center and Professor Ilcisin.  The Career Resource Center places valuable information at your fingertips.  You can find career, interviewing and resume resources.  You can even sign up for a resume review session and/or a mock interview. 

You have probably heard the saying “It’s not what you know; it’s who you know” right?  This cannot be truer than during the recruiting process.  The students who tend to land the job with their ideal employer are actively networking and being involved.  Networking is the process of meeting people to create relationships.  Take advantage of our meetings with the business community to gain exposure to employers.  

Networking Tips:

The following Networking Tips can be found in KPMG LLP’s recruitment brochure Campus Recruiting Blueprint.
· Start by approaching a small group of two to three people… introduce yourself and participate in the conversation.  

· Remember names and repeat them in conversation.

· Talk to as many different people as possible to gain fresh perspectives and maximize your time.

· Be observant and ask relevant questions.  

· Get a business card and stay in touch with employers.  

· Be sensitive to and avoid controversial topics such as politics or religion.

· Be careful not to monopolize an employer’s time when there are other candidates waiting.

You must be patient as you build your network.  Stay persistent, do not get frustrated, and you will be successful.  

After meeting potential employers, you may eventually need to send a resume to them.  Take advantage of the Resume Review Workshop in the Spring semester and the resources of the Career Resource Center.  Ensure your resume is up-to-date before you submit it to an employer.  

UNO’s Career Connect has job postings on their website.  To browse open positions, you must create a profile and upload at least one resume. To create a profile, visit http://ceo.unomaha.edu/careerconnect.php.

If you are participating in Interviews, you should order one Official Copy of your Transcript to be sent to the Career Resource Center.  You only need one and the Career Resource Center will take care of the rest.  You should request a copy of your transcript on E-Bruno and request to have it sent to the Eppley Administration Building, or simply EAB 211.  It is important to have all the details of the interview completed ahead of time, so you can relax and focus on presenting yourself well.    

Once you submit your resume, you may be invited to additional recruiting events and eventually a first-round interview.  An interview is a conversation with a purpose.  The interviewer is trying to determine if your skills, qualifications and personality are a good fit for the employer.  The interview also allows you to determine if a particular employer is right for you.  It is highly recommended to interview with many firms to increase your chances of success.  

Prepare for the interview and be ready for anything.  Some interviews are very formal and others are very informal.  Typically, but not always, smaller organizations tend to have less formal interviews.  Before you go to the interview, you should thoroughly research the employer.  Potential resources could be alumni who work at the firm, websites, journals, magazine articles, professors and other contacts.  It is also recommended that you prepare questions for the interviewer about the firm and the next step in the process.  Prior to entering the interview, perform a self-assessment.  Review your resume well, noting strengths and weaknesses, personal values, key skills, and how they relate to the position.  You must know the image you are trying to project before you meet the interviewer.  A good interview will allow for information to flow freely between yourself and the interviewer, so you both may make a good employment decision.  Sample interview questions and mock interviews are both great ways to prepare for the real interview.

After the interview, you should send a personal thank you note or e-mail to the interviewer.  Be prompt in sending the thank you… typically the day after the interview.    

After first round interviews, you may be invited to a second interview at the employer’s office.  As a second round candidate, the organization has a strong interest in you and wants to make sure that you are a good fit.  

Finally, when you receive an offer(s), take your time and make a good decision.  You know what is best for your future!  Maintain open communication with the employer, and notify all parties involved once you have made your decision. 

The recruiting process is dynamic and exciting.  It is essential that you prepare yourself.  Many firms are now filling internship positions during the Junior year.  Be proactive and begin early.

� Beta Alpha Psi 2008 Annual Report


� Beta Alpha Psi.  2008.  Last accessed 4 Sept. 2008  � HYPERLINK "http://www.bap.org/aboutbap/aboutbap.htm" ��http://www.bap.org/aboutbap/aboutbap.htm�.





BAΨ - 3 

